Annual Governance and Accountability Return 2022/23 Form 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return 2022/23

1. Ewvery smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must, after the end of each financial year, complete Form 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:

a) does not meet the qualifying criteria for exemptlion; or
b) doss not wish to cerify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual éxpenditure does not
exceed £25 000 and that meet the qualifying criteria as sat oul in the Certificate of Exemption are able
to declare themselves axempt from sending the completed Annual Governance and Accountability
Retum to the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and retums a copy of it to the external auditor either by amail
or by post (not both) no later than 30 June 2023. Failure to do so will result in reminder letter(s) for
which the Authority will be charged £40 +VAT for each |ettar; and

b) The Annual Governance and Accountability Return (Form 2) which is made up of:

« Annual Internal Audit Report (page 4) must be completed by the authority's intarnal auditor.

» Saction 1 - Annual Governance Statement (page 5) must be complated and approved by the authority.
- Section 2 — Accounting Statements (page 8) must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on the authority websita/wabpage
before 1 July 2023.

Publication Requirements

Smaller authorities must publish various documents on a publicly available websile as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Authorities. These include:

« Cartificate of Examption, page 3

Annual Internal Audit Report 2022/23, page 4

Section 1 — Annual Governance Statement 2022/23, page 5

Section 2 — Accounting Statements 2022/23, page &

Analysis of variances

Bank reconciliation

Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

Limited Assurance Review

L] L] - L] L] L]

Any smaller authority may request a limited assurance review. If so, the authority should not certify itself as
axempt or complete the Certificate of Exemption. Instead it should complete Form 3 of the AGAR 2022/23
and retum it to the extemal auditor together with the supporting documentation requested by the external
auditor. The cost to the authority for the review will be £210 +VAT.

Provided that the authority certifies iiself as exempt, and completes and publishes the documents listed
under ‘Publication Regquirements’, there is no requirement for the authority o have a review.

“for a MHHMMmH sgmaller awdtbariios refor fo schacide 2 fo the Local Audlt snd Accoundabilty Act 2014,
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2022/23, Sections 1 and 2

» An authority that wighes to declare itself exempt from the requirement for a limited assurance review must
do so at a meating of the authority after 31 March 2023, It should nol submit its Annual Governance and
Accountability Return to the external auditer. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

« The Certificate of Exemption must be returned to the external auditor no later than 30 June 2023. Reminder
letters will incur a charge of £40 +VAT for each letter.

+ The authority must comply with Proper Practices in completing Seclions 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found in the Practitioners’ Guide™ which is updaled from
time to time and contains everything needed to prepare successfully for the financial year-and.

= The autharity should receive and note the Annual Internal Audit Reporl befors approving the Annual
Govermnance Stalement and the accounts.

» The Annual Govemance Statement (Section 1) must be approved on the same day or before the Accounting
Statemants (Section 2} and evidenced by the agenda or minute references

+ Tha Responsible Financizl Officer (RFO) must cenify the accounts (Section 2) befors they are presented
1o the authority for approval. The authority must in this order; consider, approve and sign the accounts.

+ The RFO is required to commence the public rights pericd as soon as practical afler the date of the
AGAR approval,

- Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated.
Any amendments must be approved by the authority and properly initialled.

« Use the checklist provided balow to review the AGAR for compleleness at the meating at which it is signed off.

« You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

» The authorty must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Practitioners’ Guide® which may assist

+ Make sure thal the accounting statements add up and the balance camried forward from the previous year
(Box 7 of 2022) equals the balance brought forward in the current year (Box 1 of 2023).

- The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first tan working days of July.

« The authority must publish, on the authority websita/webpage, the infermation required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the pericd for the exercise of public rights and the name and
addrass of the extemal auditor before 1 July 2023.

All sactions Have all highighted boxes have bean completad?

Have the dates set for the period for the exercise of public rights besen publishad?

internal Audit Repor | Have alhighlighted boxes been complated by the intemal audstor and explanations provided 2| ¢
Section 1 Far any stalement iowhich the response is 'no’, s an explanation available for publication? a

Saclion 2 Has the Responsible Financial Officer signed the accounting statements before u“'{
presaniafion fo the autharily for approval?

Has the authorty's approval of the accounting statements baan confimed by
the signature of the Chairman of the approval mesting?

Hasg an explanation of significant variations been published wivere required?
Has the bank reconciliation as al 31 March 2023 been reconciled to Box &7

is an axplanation of any diference between Box 7 and Bax 8 available, should
a question be raised by a local elector andior an interested party?
Sections 1 and 2 Trust funds - have all disclosures bean made if the authority as 8 body corporate is 8

sole managing trustee? (Local Councils only) I
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Certificate of Exemption — AGAR 2022/23 Form 2

To be completed by smaller authorities where the higher of gross income or gross expenditure
did not exceed £25,000 in the year of account ended 31 March 2023, and that wish to certify
themselves as exempt from a limited assurance review under Saction 9 of the Local Audit
{Smaller Authorities) Regulations 2015

There is no requirement o have a imited assurance review of to submil an Annual Governance and
Accountability Return to the external auditor, provided that the authority has cerified itseif as exempt at a
meating of the autharity after 31 March 2023 and 8 completed Certificate of Exemption is submitted no later
than 30 June 2023 notifying the exlermal auditor.

Mortimer West End Parish Council

cartifies that during the financial year 2022723, the higher of tha authority’s total gross income for the year or
total gross annual expenditure, for the year did not exceed £25,000

Tolal annual gross income for the authority 2022723: £ TJm
Total annual gross expenditure for the authority 2022/23: £1_ﬂ‘E_5‘_|

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority Is unable to confirm the statements below then it
cannot certify Hself as exempt and it must submit the completed Annual Govemnance and Accountability Return
Form 3 to the external auditor to undertake a limited assurance reviaw for which a fee of £210 +VAT will be payable.
By signing this Certificate of Exemption you are confirming that:
* The authority was in existence on 1st April 2019
= |n relation to the preceding financial year (2021/22), the external auditor has not:
« issued a public interest report in respect of the authority or any antity connactad with It
« made a slatutory recommendation to the authority, relating 1o the authority or any antity connected with it
« Issued an advisory notice under paragraph 1{1) of Schedule 8 fo the Local Audit and Accountability Act
2014 (“the Act”), and has nol withdrawn the nolice
« commenced judicial review proceedings under section 31(1) of the Act
« made an application under section 28(1) of the Act for a declaration that an itern of account is uniawful,
and the application has not been withdrawn nor has the court refused to make the declaration
» The court has nat dedlared an itern of account unlawful after a persan made an appaal under section 28(3) of the Act.

If the above statements apply and the autharity neither received gross income, nor incurred gross expenditure,
exceading £25,000, then the Cerificate of Exemption can be signed and a copy submitted to the external auditor
either by email or by post (not bath).

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
varances and the bank reconciligtion plus the information required by Begulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public righls slill need o be fully completed and,

along with a copy of this certificate, published on the authority website/webpage" before 1 July 2023.

Signing this certificate confirms the authority will comply with the publication requirements.

Signed by the Respansibie Financial Officer  Date | confirm that this Crtificate of
- Ohwe Meber SIS | Gy ontime - a3

Signed by Chalman Date a5 recorded in minuts referance:
ﬁ%t 2 fof [2e2z 4y T K

Gananic emall address of Authority Telephone numiser
prsheleste @ merhwal welrendpl org. v i ol 47101876

*Published web address

www.mortimerwestendpc.org. Lk

OMLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2023. Reminder letters for late submission will incur a charge of £40 + VAT.
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Annual Internal Audit Report 2022/23
Mortimer West End Parish Council T
www.mortimerwestendpc.org.uk

During the financial year ended 31 March 2023, this authorily's internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures
and cantrols in operation and obtained appropriate evidence from the authority.

The intemal audit for 2022/23 has been camied out in accordance with this authority's neads and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table.
Sat out balow are the objectives of internal control and alongside are the intemal audit conclusions on whether,
in all significant respects, the control objectives were being achieved throughout the financial year to a standard
adequate to meel tha naeds of this authority.

A, Appropnate accounting m:mnmmwmtmwm.

B, This autharity complisg with its financial regulations, gaymants were suppored by invoices, ai
expenditure was approved and VAT was appropriately acoounted for,

C. Thiz authoity sssessed the significant risks o achieving its objectives and revienwed the adequacy
ulan'm?mhﬂl: 10 rr@nace theses.

D. Tha precapt or rates requirement resulted from en sdequate budgelary process; Progress BEAMS!
the budgal was regularty monioned; and resenves wahe approgriate.

E. Expecied income was fully ecaived, based on correct pricas, propery recorded and promptly
banked: and VAT was appropeiately accounted for

F. Petly cash paymants ware properly supponed by recaipts, ail petly cash expendiune was BT
approvad and VAT appropristely accounted for. i ) e

G. Salarins lo employees and allowances to membears ware paid in aceordance with this authorty’s ]
approvals, and PAYE and NI requirements warne properly applisd.

H. Asaat and investmants regisiers wers co bey andd Accurate and migintaingd. i
I Periodic bank account reconciliations wede properly carmied out during the year. ~t3is

J. Accounting statemants prepared during the year wane prepared on the cormect accounting basis
[receipis and paymants or income and axpanditura), agread 1o the cash book, supportad by an
adequata audit trail from undarlying records and where appropriate debtors and criditors wearne
property recorded.

K. If the autharity cordified Bealfl as axempt from a limited assurance review in 2021/22, it met the
gxemption criteria and comectly declared ilself exempt. (if the authoaty had & imited assurance
reiew of s 202122 AGAR tick “not coversd™)

L Tha authardty publishad the requiced infarmation cn a websita’wabpage up 1o date &t the time of
tha intemal audit in accordance with e relevant legiskation.

M. In this year covarad by this AGAR, the authority comectly provided for & period for the axercise of
public rights as required by the Accounts and Audit Regulations (during e 2022-23 AFAR period,
wore public rghts in reletion fo the 2021-22 AGAR evidenced by & nolice on the wabsite andior

4 VA I B

L

i, [Far local eouncils anly)
Trust funds (including charitabla) — The councl met its responsibiliies as a trustee,

For any oiher risk areas identified by this authorty adequats controls existed {list any other risk areas on saparsie shaats if neaded).

T
e
]
Sy
aldhonly apmowed mwuies nmﬁnﬂg ther clmles saf),
N. The authority has complied with the publication reguiraments for 2021/22 AGAR =3
{see AGAR Page 1 Guwidance Notes),

Datals) intermal audit undadakan Mame of parson who carmied out the inlamal audit
Tl 23 Croasl S Qeilnd 1SFA

Signature of person who m o
carrisd out the internal audit ’ ;i Date ""'f,"‘!rl-l
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Section 1 — Annual Governance Statement 2022/23

We acknowledge as the members of:

-

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the bast of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2023, that:

1, ¥ip have put in place mmangements ke afactve financial
maragernan during the year, and for the praparaion of
the sccounieeg staterrents

2, W mailained &0 pdeguate system of intemnal control
inCluding measures designed i presant and deted Traud
and corruption and mviewnd s affactieencss.

A We ook ol reasanalio $i0ps b0 ASSLAT OUTSoves
1hal thens are nd manans of sciual or pobenial
nan-complance with laws, regulalions and Propes
Practices that could have a significant financial effec]
ort the ability of this sudhceity o conduct its
baasiress or mANAge ik Sranced.

4, Wi provided proper opporiunity during the year for
the pxescize of alacion’ nghts in aooondancs with the
nequsramants of the Accoonts and Audit Feguiations.

5. Wi camied out an aesassment of thr fsks Baoang thes
authority and ook appropdiats steps @ manage thoss
risks, inclucing the infroduction of intamal cominols andior
axtermal mBuranch oo whien reguined.

E.\Hnmnhnmdw:u;hurlh mrmmm
wflecfon sysiom af infornal audit of the acoounting
mescards ard cOmtrol Sysiams

7. We took approgriate action on all matters mised
i reports fom interral and external udit

. Wa considenad whathar amy IRigaton, kabdites or
commitments, events or iransactions, ccouing ethar
of after the year-end, hive a fisancial impast on
this authority amd, whens approprisis, have incisded Them
iry thes accounting siatements,

8, |For bocal councilts onby) Trust fuhds: iecluding
chirabla. In our capacity as tha sole managing
Erusae v discmanged fur accountabdity
rasponsibilites for b fundis i assals, inchudng
fimancial rpparting and, i regquined, indepandant
examinalion of audi

R

55 "\“\\5"\ SR

prepaved & dcoounling statements in accondance
| with the Accounts snd Andit Reguiabicrs.

fior safoguanding ife pibic mons) and Msouwces i
i3 champa

faas only cane what i has the legal power o do and has
Gomplied with Proper Practices m diing g2,

ounng e poar peve B persons intenesiad the ppporiunify fo
inspect ard B84 QUESHONE Abaut this ALTNGYTY S SOCOUTHE.

consoened and documaraad the Banncin and olfer mseks §
| faces and geall with ham propery.

aranged for @ compedant pavson, independerd of the fnancial
confrods antd procadunes, o ghve an obyecive view on whathor
interna coninols maal the pisds off Ehi Srsiier Sy

mssondad fn matlars brouwght fo s attantion by imdernal and
axtevTia Bkt
dismioseg evarypthing & shood Freed SBout 5 BURiness ol

duing the year cuning evenls faking place affer the pear
and ¥ redevan

has mied ail of s respansibilinee wihens 85 8 bedy
compomte it is o sole managing ruches of o locs st
ar irugls

*For any statement to which the response is ‘'no’, an explanation must be published

This Annual Governance Statement was approved al a
meating of the autharily on

Lifes|ierz

and recorded & rminula refanance:
30.3/23

Information required by the Transparency Code (r

Signad by the Chaimman and Clark of the mesting whara

Chafman

Clark

Tha suthority websitefwebpage is up o date and the information ra-miud b]rﬂ‘lElTransnanml:rGudi has
been publishad.,

www.mortimerwestendpc.org.uk
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Section 2 — Accounting Statements 2022/23 for

Mortimer West End Parish Council

Tolal balances and resanses at the beginning of the year

1. Balances brought .

fonwand : ; 193 as recorded in the financial records. Valuve must agrea o
Y : Box T of previous year

Z, (+) Precepl aor Rabas and e .| Tomal amownt of precept (or for IDBS rates and levies)
Levies g, 10,250 received or recatvabls in the year. Excluda any grants

3. (+) Total other receipts Tofal income or recelpls 83 recorded in the cashbook less

8,88 ?'r.ﬁﬁ.ﬂi the pracept or retesdedes received (ine 2. Inciude sy
granis received,

&, (=) Sl costs Total expanditure or payments mede fo and on behal!

hs ampiopers M comrbubions, emplopers pension
contrilniions, graludias and Severance DayTants.,

5, (=) Loan interest/capds) Tedal expanditure o peyrmants of copis! and mieres!
repaymants 0 made during the year on the authorty's bormawings (if any).

B. (=) Al other payments N 23& Total expendiure or payments 4% reconded in the cash-

25,649 7,423 book iess staff costs fine 4) and loan interesticapital
repayments (lne 51

7. (=) Balances carmied e o Total balances and resenves al the and of the year, Must
farward 19.?931 26,248 pqual (1+243) - (4+5+6).

B, Total walua of cash and 3] The sum of alf curmend and dapoalt bank sccounts, cash
short Sarm investmaents 19,19 26,249 nholdings and shart term investiments heid #s at 31 March —

To agree with bank reconciliation.

8, Total Nixed assels plus The value of ol the proparty the authorily owns = i 15 mado
long term investments - 85,383| Bﬁﬁﬁ' up of el its fixed assels and long term mvestments s at
and asseis e 21 March.

10, Total borrowings | The ouisfanding capilal batanee a8 af 37 March of @ loans

0 0 fromm third parties (ncluding PWLE),

For Local Councils Oniy

115, Disclosura nata re Trust funds The Councll, 88 a body covporale, acls o sole frusies and
(including eharitabla) Iz rosponsible for mansging Trus! funde or sesols,

116, Disclosure nola re Trust funds W The figumes in the accounting siafements abiove oo nof
{imcluding charitabla) inclide any Trusd rpnsactions.

| cerdify that for the year ended 31 March 2023 the Accounting
Statemanis in this Annual Govemnmance and Accountability
Retwrn have baen prepared on either a receipls and
payments or income and expendilura basis following the
guidance in Governance and Accountability for Smaller
Authorifies — & Practitioners’ Guide to Proper Practices

end present fairy the Rnancial position of this authority.
Signed by Responsible Financial Officer before being
prasented to the authority for approval

CM@.II'[W

Ly jog e

| confirm that these Accounting Statements wera
approvad by this authonty on this date’

L for fze2z

s recorded in minute referemca:

27.¢ /23

Signed by Chairman of the meeting whera the

Accounting Statemants warg Epﬁl’-wﬁd
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